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Switched-On Schoolhouse® 2008

Welcome

Welcome to Switched-On Schoolhouse® Home Edition 2008!

Switched-On Schoolhouse® (SOS) is a powerful educational tool designed to engage students in learning and enhance
the educational experience. It combines a traditional approach with multimedia, allowing students to build a solid
educational foundation while interacting with the curriculum in a dynamic, hands-on way. It also uses a Christian
curriculum that integrates Scripture and a Biblical worldview throughout the activities and assignments.

As a teacher, you'll find that SOS designed to be your lesson book, resource center, and teaching assistant all rolled into
one. With a grading system that automatically grades and records most scores, it greatly reduces your administrative
workload, giving you more time with your students. It also offers you the ability to customize SOS to best fit your
students’ needs—you can create new units, design your own projects, rearrange the order of assignments, and even set
different grading scales.

How to Use This Guide

This electronic reference guide was designed to help you quickly and easily find what you need as you help students
succeed in Switched-On Schoolhouse®. As you move from topic to topic, you see graphics and buttons accompanied by
quick explanations and handy tips. You can also walk through step-by-step instructions that show you how to accomplish
different tasks.

There are two major sections in this online help guide:

SOS TEACHER—A tour through SOS Teacher

SOS ASSIGNMENTS—Learn about your student's assignments and how you can help them when they need assistance

Additional Help
SOS has a number of on-line tutorials that walk you through many of the functions that maximize SOS performance. They

are accessible to you using several methods. They were installed on your computer with SOS 2008. An icon ( )
should be on your desktop. Simply double-click it to open the tutorials. They are also available at
http://www.sostutorials.com/. Finally, you can access them on your computer by following these steps:

Click Start on the task bar of your computer.
Next, click All Programs.

Select AOP.

Select Switched-On Schoolhouse 2008.

Select Tutorials.

AOP offers an overview of how to use the application. You can watch the SOS Overview by clicking the Help button on
your Home screen and selecting SOS Overview from the sub-menu that appears.
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If you need additional help, you can contact Alpha Omega Publications:

Visit www.aophomeschooling.com/support/ to view our extensive database of solutions to problems you
might encounter with SOS or other AOP products. The database is updated regularly as new issues and
solutions are identified. You can also locate software patches and revisions as well at this site.

Call toll-free 1-866-444-4498 for Technical Support.
Call toll-free 1-800-622-3070 for Customer Service.

If you need to speak to a Technical Support team member, determine the following information before calling:

The version of Windows you are currently using:
Click Start, then Run (Vista users, type Run in the Start Search box and press Enter.)
Type in SYSDM.CPL and click OK.
A window appears with the version of Windows running on your computer and the amount of RAM

available.

The available disc space on your computer:
Click Start.

Select My Computer (Vista users, select Computer).

Right-click the (C:) drive and select Properties.

The version of Switched-On Schoolhouse® you are using:

Click the SOS logo on your Home page.
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NEW Switched-On Schoolhouse 2008 Features

What's new for 2008? SOS offers you several new features to enhance your teaching and learning experience.

Quiz Bowl Game

A fun and interactive game for 1
or 2 players that helps students
practice what they learn.

Allows your students another way
to reinforce what they have
learned.

Customizable Grade
Reports and Report
Cards

You may select specific date
ranges for Grade Reports and
Report Cards.

Lets you create Grade Reports or
Report Cards for the specific
range of dates you want.

New Subject Report

You can view time spent on
each subject by each student.

Allows you to monitor the
amount of time a student is
spending on each subject.

Expanded Answer
Key

Displays all acceptable answers
for problems and questions.

Makes grading simpler for you
and fairer for your students.

Centralized Help
Feature

Includes the user manual, SOS
overview, tutorials, and
important support links.

Access to all available help for
SOS in one central location that
is easily accessible from your
SOS Home page.

Simplified Data
Backup Process

Provides a streamlined method
for backing up student
schoolwork.

Assists you to more easily save
records of your student(s) work

Options for Custom
Assignments

You choose if a custom
assignment is a lesson, project,
quiz, or test.

Lets you decide the weighting
factor as to how a custom
assignment is graded.

Color-Coded Message
Alert

An easy, always visible method
for you to know that “you have
mail”.

Alerts you that you have a new
message no matter where you
are in SOS. It also tells you the
number of new messages in your
Inbox.
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Getting Started

Switched-On Schoolhouse® (SOS) is easy to install on your home computer. Before putting in the installation CD,
double-check to make sure your computer meets the recommended minimum system requirements, ensuring

that the program is able to run at its best.

Note: The requirements in the first row of the table below are minimal. Depending on the configuration
of your computer, you may find that you need to run SOS on a computer that exceeds these

requirements, giving you more memory and a faster processing speed.

Vista Aero Users: We strongly recommend that you use a computer meeting the requirements for

optimal performance.

Note: We do not support 64bit operating systems.

Recommended Minimum System Requirements

The recommended minimum system requirements for running SOS on your computer are:

REQUIREMENTS

XP Service Pack 2

Vista (all versions)

Minimum Requirements

Microsoft IE 6 or higher

500 MHz or higher processor
512 MB Memory (RAM)

600 MB hard drive space
1024 X 768 or higher
resolution monitor, 16 bit
color

e CD-ROM drive

e Adobe Acrobat Reader

e Printer recommended

Minimum Requirements

Microsoft IE 7 or higher

1 GHz or higher processor
1 GB Memory (RAM)

600 MB hard drive space
1024 X 768 or higher
resolution monitor, 16 bit
color

e CD-ROM drive

¢ Adobe Acrobat Reader

e Printer recommended

For optimal performance:

e Microsoft IE 6 or higher

e 1 GHz or higher processor

e 512 MB Memory (RAM)

e 600 MB hard drive space

e 1024 X 768 or higher
resolution monitor, 16 bit
color

e CD-ROM drive

e Adobe Acrobat Reader

e Printer recommended

For optimal performance:
Microsoft IE 7 or higher
1.5 GHz or higher processor
2 GB Memory (RAM)
600 MB hard drive space
1024 X 768 or higher
resolution monitor, 16 bit
color

e CD-ROM drive

e Adobe Acrobat Reader

e Printer recommended
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Installing Switched-On Schoolhouse®

SOS is easy to install because most of the components install themselves! But before you begin, there are a few
things you should do to ensure that the program will run at its best:

1. Your computer operating system needs to be either Microsoft XP Service Pack 2 (or higher) or any version of
Microsoft Windows Vista.

2. Check to make sure your computer meets the recommended minimum system requirements. Your computer
must meet or exceed the minimum requirements to receive technical support. (See the requirements table
on the previous page.)

3. Make sure you are logged onto your computer as a administrator.

Before You Install

If you are installing SOS for the first time on your computer, continue with the Types of Installs section
immediately below.

If you already have a version of SOS installed on your computer, please go to Ungrading to SOS 2008 Home
Edition beginning on page 13 of this guide BEFORE continuing.

Types of Installs
SOS Home Edition offers two different installs; a full install and a client install. If this is the first time you are
installing SOS, you must do a full install on the main computer before you can do a client install.
e  Full Install — SOS Teacher, SOS Student and the database all reside on the same computer.

e Client Install — SOS Student and SOS Teacher reside on a computer which is part of a home network
linked to the main SOS computer, which contains the full install. For SOS to function
properly, the client computer requires a constant connection to the main computer with

the full install.

S0S 2008 - Home Edition

Note: If you currently have an earlier version of SOS installed on your

computer, see the Upgrade section (starting on page 13) of this ,E\ s oy M o 26 -
guide before proceeding.
SOS Home Edition — Full Install —

e |'3r)'>twr|«|| .

To perform a full install:

1. Insert the SOS 2008 installation disc into your CD-ROM or DVD drive. The
SOS 2008 Setup window displays. Select SOS 2008 Home Edition (top
button).

Switched On Schoolbsuse 2008 Setup

2. A new window opens with a list of the applications SOS must install. Installed Products *
Programs with a checkmark are already installed on your computer. Any rona NET Framawaek 20
unchecked applications will be installed automatically when you click Install.

4 Microsol NET Framework 2.0

4 Mitrosol® NET Framewoek 3.0

* Flash™ Player ™~ 10
505 2008 SO 2005 Express Sarver

¥ Crysinl Reports for NET Framework 2.0

‘Swhched-Gn 2008 - Home Edien

3. After you click Install, the Confirm Installation window pops up with a list
of the programs to be installed. Click OK. The SOS Installer begins installing
the needed programs.

The installation of applications not already on your computer begins when you
click OK.

NOTE: This process may take some time depending on the applications that must be installed.
Below is a list of all applications needed to run SOS:

e Microsoft Internet Explorer 6 or higher
e Microsoft Windows® Installer 2.0 P
e Microsoft®.NET Framework 2.0 Ly k2 Mgy oconr during Insia etion
e Microsoft®.NET Framework 3.0

e Macromedia Flash™ Player 9/Shockwave™ 10
e SQL Express 2005

e Crystal Reports for .NET Framework 2.0

Ploass axit olher applicalions bafors proceeding.

OK | Cancel
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Microsoft Internet Explorer (IE) is not included in the SOS install. It should have been installed when you

purchased your computer. Please contact the seller if you do not have IE.

After some components are successfully installed, you may be prompted to restart your computer. If you are,

click OK to restart.

The SOS 2008 Setup window displays again, with the last application to be
installed, Switched-On Schoolhouse®. While this application does not install
automatically, it does walk you through the installation process step-by-step.

4. Click Install on the Setup window to begin installing SOS 2008. The
Welcome screen displays. Click Next.

5. The End User License Agreement (EULA) displays. Read this
agreement carefully. If you agree to the terms of the agreement,
proceed by clicking the circle next to the “l agree...” statement and then
click Next.

6. On the Customer Information screen, enter:

. User Name (Only letters and numbers are allowed. Punctuation
marks and other special characters are not permitted.)

. Organization, (This might be your last name or something like
“Home”.)

. Serial Number (The 16 digit serial number is on the inside front
cover of this guide.)

7. The Destination Folder & Desktop Icons screen displays.

To retain the location where the application is automatically placed and put
the shortcut icons for SOS Teacher and SOS Student on your desktop, click
Next.

If you must change this default location, click Change, enter the path to the
folder you want to use. Click OK when finished.

We recommend you leave SOS in the default location.

To remove the shortcut icons on your desktop, remove the check beside Add
application icons to desktop, then click Next.
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8. The Setup Information screen displays. Enter the following information:

e Teacher username (Must be no longer than 12
characters. Only letters and numbers are permitted)

& Swilched On Schoollwuse 2008 - Home Editian - AP Setup Wizard  [X]

Swiched-On Scdhochouse Setup Information '(—3
e Teacher password — Type in your password. Sarea ot \&
» Passwords maybe 1-12 characters long. They are case et =
sensitive and may not contain blank spaces or special W .I.‘E;,:LTZ.‘I:.""”' e
characters.

Teadher passrond gonfam: [rreees
»  Be sure to write down your password. You need it to
access SOS Teacher after your installation is complete.

Teacher first name: [roahed

» See page 18 of this guide for instructions on how to

change your teacher password if necessary. [eoaJ_mwzs ][ _cwn ]

e Teacher password confirm — Enter your password again.

e Teacher first name - This is what displays on your Home screen. It cannot be changed after SOS is

installed.
. Initial term description (i.e. the name of your school year) — the current school year is the default,
you may change it.
) ) The wizard b ready bo begin instalistion. \Q
9. Click Next when you are ready to continue. Shratliobagh he otabusr,

s tha wizied

10. The Ready to Install the Program screen displays. Click
Install to begin the actual installation of the application. This may
take several minutes. After it is finished installing a completion
screen displays.

11. Click Finish. A confirmation box appears. Click OK.

tart, then Control
Programs if you

wish to uninstall this application.

12. You should now see the list of all programs needed by SOS. Each
should have a checkmark next to it indicating that all were
successfully installed. Click Close. You can remove the disc from
your CD-ROM or DVD drive. Your full installation of SOS is now
complete.

Installed Products *

¥ Microsoh® Windows Instalier 3.1

«  Microsolt® NET Framework 2.0

¥ Microsoft® NET Framework 3.0

v Flash™ Player ~ 10
v

.

-

S05 2008 SOL 2003 Express Server
Crystal Reports for MET Framework 2.0

Switched-0n 2008 - Home Edion

SOS Home Edition — Client Install

The client install allows you to access the SOS database located on another computer on your home network. To
complete a client install, you must have already performed a full install on the other computer on your home
network.

Be aware, there are some limitations to the client install:

1. The client install requires a connection to the network at all times to function. Since the client version does
not have its own copy of the database; it depends on the computer with the full installation to provide the
database. If your home network is down or either computer is removed from the network, SOS will not be
able to open.

2. The client install does not support copying subjects to the hard drive as does the full install. If you use the
client install, each student must have his/her own copy of subject discs to access the curriculum.
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For example, you might perform a full install on the computer in your office or family room and the client install
on the computer in your child’s room. We recommend you do the full install on a computer where you can access
both SOS Teacher and SOS Student and do the client install on a computer where only SOS Student needs to be

accessed.
To begin:

1. Insert the SOS application disc into the CD-ROM drive. The SOS Setup
window displays. Click SOS 2008 Home Edition — Client.

2. A new window opens with a list of the applications SOS needs to install.

Programs with a checkmark are already installed on your computer. Any

unchecked applications will be installed automatically when you click
Install.

3. After you click Install, the Confirm Installation window pops up with a

list of the programs to be installed. Click OK. The SOS Installer begins
installing the needed programs.

4. The installation of applications not already on your computer begins
when you click OK.

NOTE: This process may take some time depending on the applications
that must be installed.

Below is a list of all applications needed to run SOS:

e  Microsoft Internet Explorer 6 or higher

. Microsoft Windows® Installer 2.0

e  Microsoft®.NET Framework 2.0

. Microsoft®.NET Framework 3.0

e Macromedia Flash™ Player 9/Shockwave™ 10
e  Crystal Reports for .NET Framework 2.0

B Swisched On Scheolhewse 2008 Selup

S0S 2008 - Home Ediion

™ Piayer
Crystal Frapors for NET Framawort 20

Sarhchad-0n 2008 - Hame (cherd only}

Confirm Installation

g Installation
# procesding.

Microsoft Internet Explorer (IE) is not included in the SOS install. It should have been installed when you

purchased your computer. Please contact the seller if you do not have IE.

As some components are successfully installed, you may be prompted to
restart your computer. If you are, click OK to restart.

The SOS 2008 Setup window displays again, showing that the last
application to be installed is Switched-On Schoolhouse®. While it does not
install automatically, it does walk you through the installation process step-
by-step.

5. Click Install on the Setup window to begin. The Welcome screen
displays. Click Next.

6. The End User License Agreement (EULA) displays. Read this agreement
carefully. If you agree to the terms of the agreement click the circle
beside the “l agree...” statement and then click Next.
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On the Customer Information screen, enter

. User Name (Only letters and numbers are allowed. Special characters
are not permitted.)

. Organization, (This might be your last name or something like
“Home”.)

. Serial Number (The 16 digit serial number is on the inside front cover
of this guide.)

The Custom Setup Screen displays. If you want only the SOS Student
features installed:

. Select Teacher and highlight: X this feature will not be available
If you want only SOS Teacher features installed:

. Select Student and highlight: X this feature will not be available

The Destination Folder & Desktop Icons screen displays. If you do not
want to change the location where the application is automatically placed
and you want the shortcut icons for SOS Teacher and SOS Student on your
desktop, click Next.

We recommend you leave SOS in the default location.

If you must change the default location of the application, click Change
and enter the pathname to the folder to be used, and then click OK.

To remove the shortcut icons on your desktop, remove the check beside
Add application icons to desktop, then click Next.

On the Database Selection window, locate the computer where your full
install resides, either by using the dropdown menu or typing in the
computer name followed by: \SOSHOMEZ22 in the blank textbox. Click Next
when location has been selected.

When you click Next, the application tries to connect to the database on

erial Nmber (on back of T v
Z ==

o1 =

Custam Setup

St U vy e Fradues yoss e s

This fasturn secuines 4540 on
our bard dhive,

3]
Destination Folder f &
st kst St 00 - e Ean
= o
[ ackd sppeation e 1o desbtcn.

1 Switched On Schoolhause 2008 - Home [ditian - ADP Setup Wizard  [X)

&)

Piease seect ox anter & S04 Serees netance

Select 504 Serves Instance

< Bk bt > Carcel

the computer with the full install. If one is found, continue with Step 11. If a connection cannot be made, a

message displays that it could not connect to a valid database. Repeat Step
10 until you have a valid connection.

NOTE: On the website: www.aophomeschooling.com/support/, locate the

procedure “Client Installation Troubleshooting” for further assistance.

Once you have successfully located the database connection, the Ready to
Install the Program screen displays. Click Install.
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19 Switehed On Sehoolhouse 2008 - Homse Edition - A0P Setup Wirard 3]

Sutup Wizard Comphtid

The Satugy Wi has mcxssfully inataled Sasbchact-0n,
Schockhcarse 2008 - Wome Edbion, Clck Fruh b wk the

12. After all of your new files are copied, you see the completion
confirmation screen. Click Finish and OK.

13. An updated list of the installed applications displays with all of the
application names checked. Click Close, and then Close again. |

14. Click OK on the Installation Complete message box and don’t forget
to remove the application disc from your CD-ROM or DVD drive!

’
4 Crpstst Raports for NET Framework 2.0

You now have a successful Client Install ready to use. 7 Stctng o 200 ome (reed k)

Installation Complete

then Control

you

Upgrading to SOS 2008 Home Edition

If you have an older version of SOS (prior to the 2006 version that you need to remove:

. Go to the Start button on your computer’s taskbar.
. Select Control Panel.
. Select Add/Remove Programs.

. Select the program to be removed. (If you need to remove SOS 2008, see the section beginning on
page 16 for instructions before proceeding.)

. Click Remove.

Upgrading from 2007 to 2008

If you are currently running the 2007 version of SOS, you can upgrade directly to the SOS 2008 edition. Your
upgrade makes your 2007 data available in the new program, letting you take full advantage of SOS 2008.

If you have the client version installed, you need to upgrade the Full Install BEFORE doing anything with the
client installation. After the Full Install has been upgraded, you need to uninstall the 2007 client, and then install
the 2008 client application.

If you plan to use 2008 curriculum, you must upgrade your application.

The 2007 to 2008 upgrade process automatically backs up your database and restores it for use with the 2008
version of SOS. As a precaution, you should always perform a backup from your existing installation before you
install the new version.

Need help doing a backup? Open your existing installation of SOS Teacher, click Help? > select SOS Teacher >
Application > Backing Up Files.

If you are upgrading from 2007 to 2008, do NOT uninstall your 2007 version of SOS. The upgrade process
automatically migrates your data and uninstalls the old version for you. You may notice there are duplicate icons
for both SOS Teacher and SOS Student for a very brief time during the upgrade process; this is expected. There
will only be one set when the upgrade is done.

To complete your upgrade from 2007:

Go to page 10 of this guide and follow the instructions in the SOS Home Edition - Full install section. If you also
need to perform a Client Install (page 10), do this after you finish the Full Install on your primary computer.
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Upgrading from 2006 to 2008

Upgrading is necessary if you plan to use either SOS 2008 or the 2008 curriculum. If you have the client version
of SOS 2006 installed, you need to upgrade the full install of 2008 BEFORE you perform any upgrade activity on
the client. After the full version install has been upgraded, you need to uninstall the 2006 client, and then
reinstall the client using the 2008 installation disc.

The upgrade process automatically backs up your database and restores it for use with the 2008 version of SOS.
As a precaution, you should always create a backup of your existing database before you install the new version.

For help creating a backup, open your existing installation of SOS Teacher, click Help > select User Manual >
select SOS Teacher > Application > Backing Up Files.

1.

o o~ 6N

When you put the SOS 2008 application disc in your CD-ROM drive, the first screen you see advises you
that a backup of your database has been created and that you must manually uninstall SOS 2006. Click OK
and remove the application disc.

If you have completed your full install and are now installing the Client, you see a message similar to the
one on the next page if you have not already removed SOS 2006.

508 2008 Setup =]

5005 Horee 2006 has been defeeted. Please urimitall S0% Home 2006
belesr installing S0% Home 2008,

[ (3

To uninstall SOS 2006, click the Start button on your computer’s taskbar, then select the Control Panel.
Open Add or Remove Programs. (Vista users, click Programs > Programs and Features.)

Remove Switched-On Schoolhouse® 2006.

Remove Microsoft® SQL Desktop Engine (SOSHOMEZ22).

Return the SOS 2008 application disc into your CD-ROM drive. Follow the instructions in the SOS Home
Edition - Full install section beginning on page 8.

When you reach Step 4 (of the Full Install), return to this page and continue with Step 7 below for instructions
on migrating your 2006 database to your 2008 application.

7. Click Next on the Migrate SOS Home 2006 Data screen and RS e uze. 2008 - Home Edition - AOP Setup Wiz
then return to Step 4 of the Full Install on page 9. Wigrate S05 Home 2006 Date O
Setup has detected a 505 Home 2006 backed up database. \-J
If you do NOT want to migrate your database to SOS 2008, click the ©figiate 505 Home 2006 Data ko 505 Horms 2006

circle next to “Do NOT migrate Home 2006 data...”, click Next to
enter database setup information, click Next again, and then return to
Step 4 on page 9 to finish your upgrade.

(DO NOT migrate SOS Home 2006 data into 505 Home 2008

NOTE: If you do not migrate your database, the information it
contains will not be available to you or your students in
SOS 2008. e —pre—

2008 SOS Installation and Setup
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Upgrading from Earlier (than 2006) Versions

If you have a version of SOS older than 2006 installed, you need to uninstall it. SOS 2008 cannot be installed
over those older versions. Again, please create a backup of your database.

NOTE: You will not be able to migrate a 2005 or earlier database to SOS 2008.

For help doing this, open your existing installation of SOS Teacher, click Help? > select SOS Teacher >
Application > Backing Up Files.

To uninstall:

1. To uninstall your old version of SOS, click the Start button on your computer’s taskbar, then select the
Control Panel.

2. Open Add or Remove Programs. (Vista users, click Programs > Programs and Features.)
Remove Switched-On Schoolhouse® 200X. (X being the year of your presently installed version.)
4. Remove Microsoft® SQL Desktop Engine (SOSHOMEZ22).

2008 SOS Installation and Setup
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Removing (Uninstalling) Switched-On Schoolhouse® (SOS) 2008

WARNING: It is critical when removing (uninstalling) the 2008 version of SOS you follow the steps below

P NPR

exactly as written.

Open Add/Remove Programs in the Control Panel.
Remove Switched-On Schoolhouse 2008 — Home Edition.
Remove Microsoft SQL Server 2005.

On the Uninstall dialog window, select the instance of SOSHOME22 and Workstation Components, and
then click Next.

XP Users: Continue with Step 5 below.

Attention Vista Users:

At this point in the uninstall process, you will see a dialog box similar to the one below. When you do, click
the Ignore button to proceed with your uninstall. Do not click Retry or press your Enter key. You will just
continue to loop back to this dialog box.

.l Microsoft SQL Server 2005

Setup Progress

The selected components are being configured

Microsoft SQL Server 2005 Setup

The following applications should be dosed before continuing the
install:

S0L Server (SOSHOME22) (Process Id: 1844)

Retry | Ignore Cancel

Help

Click Finish to proceed with the removal process.

Once the SQL Server 2005 uninstall is finished, four SQL components remain in your installed programs
list. Remove Microsoft SQL Server Native Client next.

Remove Microsoft SQL Server Setup Support Files. When the warning box appears telling you “This
action is only valid for products that are currently installed”, click OK.

Repeat Step 7 for Microsoft SQL Server VSS Writer and MSXML 6.0 Parser.

NOTE: You MUST remove Microsoft SQL Server 2005 before any of its components are removed or it will not
be properly uninstalled and any subsequent installation attempts will fail. If you try to uninstall one
of the components first, you will get a warning that the server should be removed first.
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Making the Most of Your SOS Setup

SOS lets you decide how your students:

. Process new information
e  Are graded for their work

. Progress through the curriculum
So, you need to understand what the options do and how they connect with one another.

SOS is designed so that you set up options for assignments, grades, terms; and quizzes and tests at the School
level first, the Student level second, and the Subject level third. Each level gets more specific, enabling you to
customize the learning experience for your students according to their needs. For example, if you want all
students in your school to be able to play the Spelling Bee, leave the checkmark in the checkbox beside
Spelling Bee in the Games Access section of the School Setup screen.

Removing the checkmark prevents the students from accessing the game.

Consider this scenario for example. One of your students, Andrew, tends to play Spelling Bee repetitively. You
want him to spend more time studying his lessons. You go to Andrew’s Student Setup screen (specific to him
only). You remove the checkmark beside Spelling Bee in the Games Access section of that screen. Finally, you
decide that Andrew needs the repetition of the words in Spelling Bee in Science and you want him to practice as
much as possible. To give him access to Spelling Bee in Science, you put a checkmark in the box beside
Spelling Bee on Andrew’s Science Subject screen. You have now set up your school so that:

e At the School level all students have access to Spelling Bee
e At the Student level, Andrew does not have access to Spelling Bee
e At the Subject level, Andrew does have access to Spelling Bee
Every time you go to a more specific level of setup you override the setting on the levels above. Keep in mind: it

is very important to know the options you chose at the most specific levels of setup. That way you know what
options apply.

When you are deciding between options during the setup process, remember that you can choose to set up
options at the School level and leave it at that. Setup need be only as specific as you decide.

The information in this guide is for School level setup only. You can find instruction on Student and Subject level
setup in the Help files in SOS Teacher by pressing the F1 key.

2008 SOS Installation and Setup
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Logging In

As a teacher, you use a single account to perform all your administrative functions, including grading your
students’ work. For this reason, you are asked to login each time you start work in SOS Teacher. The teacher
password you enter protects your account, including answer keys, student grades, and teacher controls.

Fassword:

Switched-On

SCHOOLHOUSE® 2008 EDITION

AWEEJE ADOBE ||l]||
FLASH" SHOCKWAVE

ENABLED ENABLED

oz O\
Switched-On

SOHOOLHOUET 2008 EDITION

Step 1: In the Password textbox, type in the teacher Password you entered during SOS installation. It
appears as a series of dots rather than text. If you accidentally type it incorrectly, don’t worry—SOS
gives you as many chances as you need to try again.

Remember:

1. Your password is case sensitive, so check to see if your Caps Lock key is on.
2. If your password is longer than 12 characters, you will get an error.

Login

Step 2: Click to finish logging in. You are automatically taken to your teacher Home screen.

Resetting Your Teacher Password
SOS does not limit the number of times you can try entering your password if you can’t remember it exactly, but
if you have completely forgotten it and can't open SOS, you can reset your password.

. Put the SOS application disc into the CD-ROM or DVD drive of your pc.

. If the Install window opens, click Close.

. Click Start on your computer taskbar, and select My Computer (Computer if using Vista).

. Right-click the drive containing the SOS application disc, and click Open.

. Double-click the Tools folder, and then double-click the DataUtility.exe.

e When you are prompted to select a database, choose SOS Home 2008 and click OK.

. Click the circle beside the Change Password option and click Execute Command.

e You are prompted to enter your new Password twice. Click Save after doing that. When the window
closes, notice the “Successfully Changed Password” message below the Execute Command button.

. Click X in the upper right corner to close the Data Utility window.
. Remove the disc from the CD-ROM or DVD drive.

Be sure to write your password down and put it somewhere safe. Protect your teacher password by keeping the
SOS installation CD in a secure location.
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Unable to Login?

SOS 2008 requires you to register your software installation. You have 30 days from the time you install the
software to either register online, electronically or by calling AOP Customer Service. The toll-free telephone
number is on the telephone product registration screen. If you have not registered the software within this 30
day time period, you and your student will not be able to login to SOS. Instructions for Product Registration are
included in this Help file and in your Quick Start Guide.

To run product registration after you have already logged onto the application, close SOS 2008 Teacher and
restart it, then follow the instructions to register your application.

Product Registration

SOS 2008 requires you to register your application installation. You have 30 days from the time you install the
software to do this. You can register either electronically or by calling AOP Customer Service.

The first time you try to login to SOS, you see a message like the one below:

r |

Product registration X

505 must be regiskered within 30 days of installation. You hawve 30 days left to register 305 before it is disabled. Do
L3 wioll wish to register now?

Click Yes to register now. SOS checks for a valid Regi ion failed r5_<|
network connection. If one is found, you are egistration faile -
automatically connected to the AOP Registration
website to complete your registration. If a valid
connection is not detected, you get a message
similar to the one to the right.

Click OK to obtain the toll-free Customer Service

Registration number. Please call this number and a

L] E Reqgistration Failed, Click QK to register by telephone.
L

representative will assist you in completing your
registration.

The customer service representative will need the
following information from you:

e Product Name and Serial Number (displayed
on the screen with the toll-free number and
printed on the sticker located on the inside
front cover of your Quick Start Guide, next to
the installation disk.)

e Your name and address including country
e Your telephone number
e Your email address

The customer service representative will give you
a registration license number. Enter it in the boxes
on the screen below #4 (as shown to the right)
exactly as the representative gives it to you.
Please make note of it and keep it with your SOS
serial number.

If a network connection was successfully detected
and you are able to complete the process online, a
screen like the one on the following page appears.
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Enter the required information as detailed below.

@ Product Registration

Pleaze complete your onling registration of Switched-On Schoolhouse with the form below. s brief

and only takes a few moments to complete. (Mote: ou will have to =croll down the page to
complete it fulty and then click the Submit butten to finizh.)

First Name Steven & Sarah

Last Name Smith

Addreza 1 300 N. McKemy Ave.
Address 2

City Chandler

State / Province | Arizona x|
Zip / Postal 85226

Country | United States |
Email Address smithfamity @gmail.com

Phone Number

Serial Humber PIII O PO IITO I

¥ =0z TechUpdate - a free email alert with the latest
information on Switched-On Scheclhouze product
updates and upgrade information

¥ Homeschool View - a free monthly eNewsleter
containing tips, stories, and information about AQP
products, special offers, eventz, homezchooling best
practice, and more!

You must enter all of the fields that are starred (*):

. First and Last Names

e  Address
. Street
. City

e  State or Province
e E-Mail address

. Phone number

e  Zip or Postal Code
. Country

e  Serial Number is pre-filled by the application
Scroll to the bottom of the window and click Submit to finish your registration.

NOTE: Click Submit only once. It may take a few minutes to complete processing.

2008 SOS Installation and Setup
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You then see a message confirming the successful registration of your SOS installation. This message includes
your registration license number. Please print this screen or write the number down and keep it with your SOS
Serial Number. Click OK on this message box when you have done this.

If you choose not to register immediately, whenever you open SOS Teacher a message appears reminding you of
the number of days left to register. To register at another time, you must open SOS Teacher. When you see a
message like this, simply click Yes.

-

Product registration

505 musk be registered within 30 days of installation. ¥ou have 28 days left to register S03 before it is disabled, Do
L] woll wish to register now?

Yes Mo |

If you do not register by the end of the 30 day grace period, on day 30 a message appears advising you that
SOS will be disabled if you do not register. To register now, click Yes.

L "_q. You must register now or 3035 will be disabled. Do wou wish to reqgister now?
L

Yes Mo |

If you have not registered beyond the 30 day grace period, a message appears advising you that SOS has been
disabled and cannot be opened until the product has been registered. Your student(s) also sees a message
advising them that SOS has been disabled until the product is registered. Click OK to register the product at this

time.
SOS has been disabled X

Your 30 day grace period has ended, 505 has now been disabled, ou musk reskart the
application and reqister the product,

NOTE: If you should lose your registration license number or serial number, you can locate them by clicking the SOS icon
(shown below), on your Home page. The serial number and the registration number are displayed near the top of the
About page.

owitched-0n Schoolhouse
2 hAbAlll, bk, BRI Alpha Crmega Fublications. Inc.

Serial Murmber: LRV NSO G )
Switched-0On Registration License: 30— 000 = 0= 000
2008 ECHTIOH DB Yersion: 3.1.0.5
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Setup Wizard

The first time you log on to SOS Teacher 2008, the Setup Wizard appears and walks you through the initial
setup of your school. You can:

e Add a School Term - (You need to add a new school term for each new school year and you can always
use the Setup Wizard to do this. Access it using the Application button on your
Home Screen.)

. Use the already created term or create a new school term

. Add New Students
. Install Subjects

e  Assign Subjects

See the Setup Wizard tutorial for additional help with the Setup Wizard.

When you click the Finish button, the basic setup for SOS is complete. You and your students can begin working
immediately. You can modify school or student settings at any time. You can also go to your school calendar to
make changes as needed.

NOTE: You can use the Setup Wizard at any time.

To access it later, click the Application button on your Home screen. Select the Setup Wizard from
the menu that pops up to the right of the button.

Ready to Begin?
Click Next to begin your setup process or click Cancel to exit the Setup
Wizard.

Switched-On
Setting Up a School Term : S&* 2008 EDITION

School terms are important because you cannot assign schoolwork to your
students without them. There are a couple of important points to keep in
mind as you work with terms:

® Switched-On Schoolhouse Setup

¢ A student can only work in ONE term at a time. If you assign work to a L
student in more than one term, you must switch their active term each Al R R

time they need to work on an assignment from the non-active term.
Though there is a View Other Term button in SOS Student on the

Schoolwork screen, it does not allow students to work in other terms. Click Nextio begin
This button only allows them to see what work is assigned to them in

any other school term. They cannot perform any work on assignments
in other terms until you change their active term using the SOS
Teacher program.

e Terms help you keep SOS School records organized. You should create a new term for each new school

year.
® Switched-On Schoolhouse Term Setup 3
If you want to use the school term you created when you installed
Switched-On Schoolhouse® 2008, click Next at the bottom of the School
Term screen and skip to the Customizing a Calendar section of this guide B
Click the drop-down menu to select an existing
on page 23. schoolterm,
Chci’Add aTerm to create & new school term.
Si ion: L f hat identf
If you do need to create a new terms: FIotE e on & portouten Sumberg, o eEe 8
. Example Term Names:
1. Click Add a Term on the School Term screen. 20062003 (School yean

Margaret

Type in the name you want to assign to the school term.

2
3. Click Save Term.
4

Click Next to see the Calendar screen appear. Add a Term [eonszo0s -
Back Mext
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Creating a Calendar

Creating a calendar allows you to assign due dates to student assignments.
Due dates help students know how much work must be done each day so
they can complete their assigned work by the end of the school year. When
due dates are turned off, students must pace their schoolwork. Determine
if you want to assign due dates:

e Select Yes if you want to assign due dates to student assignments.

e Select No if you do not want to assign due dates to student
assignments.

1. Click Next to continue.

2. Click the circle next to the type of calendar you want to use:

. 1 want to use a Traditional calendar - this calendar begins
the day after Labor Day and lasts 180 school days, excluding
time taken off for holidays. You can change the pre-set holidays
or school days as necessary for your school.

® Switched-On Schoolhouse Calendar Setup &

Calendar .

Linking the term to & calendar enakles you to give due dates
for student assighments.

Options:

& es-lwantto give due dates for student
assignments.

Mo - do notwant 1o give due dates to
student assignments

INeixt

Back

. 1 want to use a Custom calendar — this calendar allows you to choose the start and end days of
the term as well as assigning any holidays to be included. It is useful if you need to start a term at a

time not usually associated with the start of the school year or if you want to compress a school year.
® Switched-On Schoolhouse Calendar Setup &

Calendar .

Click Next to continue.

4. If you chose a traditional calendar, select the school year using the
up and down arrows, and then click Next to continue.

If you chose a custom calendar, you need to select start and end
dates for your calendar. To do this:

e Select the End Date for your school year, and then select
the Start Date for the school year.

e Click Next to continue.

Note: You must select the End Date first. If you try to enter the Start
Date before you enter the End Date, SOS will not allow you to
select a date beyond today’s date.

Customizing Your Calendar

After you have determined the type of calendar you want to use, you are
ready to customize the calendar. This means you can change school days
to non-school days and vice-versa. You can choose to change individual
days or a series of days. You may do this now or at any time during the
school term. Just press F1 to access the electronic Help file for step-by-
step instructions or watch the tutorial for a video demonstration.

1. Click No if you do not want to customize your calendar, or if you
would rather customize it later.

Click Next to continue. Skip to the Viewing the Calendar section
below.

Click Yes if you want to customize your calendar now, and then
click Next to continue.

2008 SOS Installation and Setup

@« lwantio use a Traditional calendar
(School term beging the Tuesday after Labor

Day, lasts 160 days, and takes time offfor
holidays.)

" lwantto use a Custor calendar

(ou choose the start and end date of the school
term and manually setup holidays)

INeixt

Back

® Switched-0n Schoolhouse Calendar Setup 3]

Customize Calendar .

The S0S calendar includes features that allow you to
customize itto meetyour needs

Options include:
Changing school days to non-school days
Changing non-school days to schoal days

Adding special everts like vacstion orfield tips
‘Would you like to customize your calendar?
€ Yes (lwantlo customize my calendar)

& Mo (l donotwant to customize my calendar)

Mext

Back
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® Switched-0n Schoolhouse Calendar Setup X

2. Set each date or range of dates individually. To choose specific

dates for things like holidays and vacation: Customize Calendar .
e Select the Start Date and End Date of the period you want to

Use to customize your calendar marking specific days as

customize. sperial events such as Thanksgiving or Spring Break
(Remember, select the End Date first!) SO Y e G

e Enter the Description for the date range, for example, “Family e e o S
Reunion” or “Weather Catch-up Days”. Entera description and choose ves fhese dates are
schonldays
e Select Yes to designate these days as school days or select No Click Finisherd to confinue with the setup process

if these days are not to be considered school days.
StartDate:  [0219/2008 ~|  EndDate:[0215/2008 ~]

Enter description: |

3. Click Customize more days if you want to add more custom

dates and return to Step 2 Doyouwartthese dates to be schooldays?
" Ves & Mo
4. Click Finished when you have entered the last date you want to Cancal | _ Customiza more deys | Finished |

customize. A confirmation box appears asking you to select Yes if
you are finished customizing calendar dates.

@ Swilched-On Schoolhouse Calendar Selup 4]

Viewing the Calendar

1. Click View Calendar to see your selected school term.

Click Vigw Calgndar 1o see the calendar for tgm.

After you view the calendar, click Save to retain the changes you 20002009
made to the calendar or Cancel Changes to start over customizing
dates.

2. Click Next to continue or O vewedewer |

Click Back to return to Custom Dates to make additional changes.

Back Mot |

Adding Students

Before students can get started in SOS Student, you need to “enroll” them in

@ Switched-On Schoolhouse Student Setup X

your school. SOS allows you to have up to five students working in SOS at Student Setup

once. If you want students to use a password to login, you need to set this

up after you complete the Setup Wizard. You can press the F1 key to Use Student Satup features Yo snroll your staderts. YYou
access the electronic Help file for instructions on setting up a student R
password. The Student Setup function allows you to add students, edit ' ;m;w;l_up__:;wp

student profiles or remove students from SOS. For now we are going to add £ Snudent profe

students. Flamove Studnats om S0S

1. To add students, click Next on the first Student Setup screen to
begin.

2. If your student’s name is not already displayed on the screen, click

Chck Next to Conbnue.
Add to open a small window where you can enter the student name
and username. (See an example on the next page.) Back Nea |

Options:
Addd Shadent - Cliek Addl to enrall a new shudent. Use o
unigue user name for each studert

tudint - Saloct & studert name fom the list and
click Edit

Femove Student - Seled a student name from e hist
and chek Remove.

Add Edit Femae

Beck [ toa ]
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3. Enter the Username. (This is the name SOS uses for the student, just like your teacher name. Use only
letters and/or numbers. No periods or other special characters are accepted.)

. Enter the student’s First name and then Last name.

. Click OK to see the student information appear in the large
white box at the bottom of the Student Setup screen.

. Click Add to add any additional students, Edit to make
changes to a selected student, Remove to delete a
selected student, or Next if you are done and ready to
continue.

Usemame ||
First name |

Last name |

Installing Subjects

Before students can begin work in SOS Student, you need to install

curriculum and assign it to them. Make sure you have your curriculum disc(s)

handy before you begin.

1. Click Next on the Curriculum Setup screen to begin.

2. Put the A disc for one of your subjects in the CD-ROM or DVD drive

and click Install.

Select the contents.sosx file and click Open.

4. Select Leave on CD-ROM if you want your student(s) to access the

subject using the disc(s)
or

Select Copy to Drive if you want to install the subject onto your
computer hard drive.

Inslall Hible. 1000. 2008

5. Click OK.

% Leave on COROM

1 Copy o Dve:

[Fegures » 1200 megabybes)

6. If you chose Leave on CD-ROM, go to Step 7.

If you chose Copy to Drive, a window opens asking you to Browse

to folder. Select the (C:) drive and click OK. (You may choose

another location provided there is enough free space on that drive.)

NOTE: We suggest putting your entire curriculum for a school year

in one common folder on the drive.

7. SOS begins copying the subject to the selected drive. If the subject
has more than one disc, SOS prompts you when to put in

the next disc.

Perform Steps 2 — 7 until you have installed all of the subjects you
intend to assign, and then click Next.

Student 3]

K. | Cancel |
@ Switched-On Schoolhouse Curriculum Setup =
Use Cumnculum Sotup tostures 10 add cumculum and
assign SUBECIS 10 students . The Setp Wizard
provades theze options for Curriculum Satup:
stall Curriculum = requires subject COs
Azsign Shudent Subjects
Agsign Sample Cumcubum
Click Nexdt to Confinue.
-
® Switched-0n Schoolhouse Curriculum Setup 3]

Install Curriculum®
1. Insert subject CO in CO/OVD-Rom drive.
2. Click Install
3. Choose CD orHard Drive. (CD requires subject COs in
the drive whenever students are doing schoohwark )
4. Click Mext

*Note: Subjects already installed appear in the
Install window ahove
Back INext

Remember: If you do NOT load the subject onto your hard drive, the student must have the disc in the CD-ROM

or DVD drive when working on the subject.

Note: Please see the Setup Wizard tutorial “How to Install a Subject” for additional assistance.
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Assigning Subjects

Now that you have installed your subjects, they can be assigned to
your students. Assign each subject to the students who will be
taking the course before you click Next. SOS allows you to assign
multiple subjects to each student before you move on to the next
1. Click the checkbox nextto a student name in
screen. the wincow below.
- . 2. Toselect a subject from the drop-down list that appears
1. On the bottom half of the Curriculum Setup WIndOW, you belaw the student name, click the checkhax next ta each
. . subject you want to assign to this student. Any subject
see a list of your Students, click the checkbox next to a already selected was previously assigned to this student.
student name. A list with all of the subjects you installed 9. Click Next
appears below each student’s name. :
= Luke (Smith Smith) ~
) . . [OBikle 500 (2008)
2. Below each student’s name, click the checkbox beside each @ Bible 1000 (2008)
subject you want to assign to the student. E Civics 100 (2006)
M The Story of the Constitution (2008)
- . ar. O Spanish 1(2008)
Repeat Steps 1 — 2 to assign subjects to additional students. & Spanish Il (2008)
. - [ History And Geography 500 (2008)
3. Click Next when you are finished. [ Language Ars 500 (2008)
Language Arts 1000 (2008)
- - - - O hatt (Matt Smith) b
4. Click OK on the Assignment Complete Confirmation box
that appears.
pp Back Mext

Sample Lesson

While you are installing subjects, you have the option to assign a sample lesson to your students. There are two
versions of this lesson, one for grades 3-5 and one for grades 6-12. Each lesson walks students (and you)
through the various screen elements and the different problem types. It is a chance to see how lessons and
problems are structured and try them out, without impact to grades.

The sample lesson contains each problem type, including teacher graded problems. These do not hinder student
progress in the sample lesson if you do not get them graded. They are there to provide the student with an
opportunity to practice with each problem type and you, as the teacher, an opportunity to see how the grading
function works. The student may continue with the sample lesson, just as they continue in their regular lessons.
In regular lessons though, teacher graded problems must be graded by you so they can complete a unit.

The sample lesson installs in the same folder where the application is installed. We recommend that you not
move them. If you need to find them for any reason, look in the folder where your application is located. For
example, if you installed SOS to the default location on the C drive, look for the sample lesson for grade 3-5 at:
C:\Program Files\AOP\Switched-On Schoolhouse 2008\Home Demo\Demonstration3

The sample lesson for 6-12 can be found at: C:\Program Files\AOP\Switched-On Schoolhouse

2008\Home Demo\Demonstration6.

1. If you do not want to assign a sample lesson, click the circle beside m
No, I am finished. 1 want to exit the Setup Wizard; and click
Next at the bottom of the screen to exit the Setup Wizard. 508 includes sample lessons het provide the basics of s
Yéi::rde?ﬁi\izgthgd-en Schoolhouse. Orientation
If you do want to assign the sample lesson to a student, click the circle Grade 35 format and B2 format
beside Yes, I want to assign a sample lesson and continue with Lesson page tour
Step 2 Sarmple multimedia and games
Sample lesson instruction
2. Click the checkbox beside thg Sample Lesson you want to assign e
under each student’s name (just as you did to assign the regular
subjects). Do ypuwantto assign sample cuniculum 0 your
studentis)?
3. Click Finish on the Assignment Complete Confirmation box when & Yes, |wantto assign a sample lessan
you have selected the sample lesson(s) for each student. +~ Nov | am finishedt | wantto oxitthe Setup
Wizard
NOTE: The sample lesson was modified slightly for 2008. If you Back Next

uninstalled the 2007 or earlier version of SOS, you will not be able
to access the previous sample lesson and any prior work, even though the lesson appears in the

student's course list with a grade if any work was completed. If you want your student to have access to

the sample lesson, you must reassign it. You will be able to access any work done on a sample lesson
from SOS 2008.
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SOS Setup Completion

Click OK when the How to Run the Setup Wizard box appears. (You only see this the first time the Setup
Wizard runs.)

You now see your Teacher Home screen (as shown below). You can use any of the functions of SOS Teacher
from this location. Press F1 or click the Help button, then select User Manual to access the electronic Help files
for additional assistance.

@ S0S Teacher

?

Administration

Lesson Book

Messages

Resource Center

Application

Repons

Switched-On

SE” 2008 EDITION

Teacher |

Activities Away from the Computer

Switched-On Schoolhouse® also offers student activities that encourage learning away from the computer. Below
are suggestions for off-computer tasks:

Special Projects

Each unit contains an assignment called “Special Project.” This is a blank assignment available to teachers who
want to create their own assignments and incorporate them into the grading system. Teachers can encourage
artwork, model-building, map work, etc.

Experiments

Although science experiments are demonstrated for students through video clips, there's nothing like hands-on
learning. Students will find a listing of the materials and procedures required for various experiments, enabling
them to actually do the experiments at home.

Novels
Language Arts 900-1200 come with paperback novels. Students can find unit lessons in Switched-On
Schoolhouse® to guide them as they read the novels.
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Research

Students often need to go on field trips or make visits to a library or museum. They may also need to access
other reference sources outside of Switched-On Schoolhouse® for their research. Teachers can use the adjustable
calendar and lesson planning to schedule time for students to do research away from the computer.

Lesson Printouts

Printing out Switched-On Schoolhouse® assignments can be useful if there are several students sharing only one
computer, or if students want to work where there's no access to a computer. Students can go through lessons
on paper or even use the printed sheets to review for quizzes or tests. Printing vocabulary or spelling list words
also allows students to study definitions and practice spelling away from the computer.

Handwritten Notes

To keep their skills up for non-computer-based courses, students, especially high school students, should
regularly practice taking notes by hand while completing assignments on the computer. They can also use their
notes to study from while they are away from the computer.

Hands-On Experience

Teachers can take advantage of opportunities to make practical application of what students are studying. If
students are studying about measurement, for example, teachers can move the "classroom" into the kitchen and
teach students how to bake cookies. If students are studying plants, growing an indoor or outdoor garden can
help them to tangibly see the scientific principles. Teachers who are creative and involved in what their students
are learning can come up with almost anything to effectively supplement learning on Switched-on Schoolhouse®.

Help Resources

The Help button (displayed on the next page) provides access to several Switched-On Schoolhouse’s (SOS)
products and services. You can use it for any of the following:

User Manual—immediately opens the SOS Help files. You can still press F1 from anywhere in the
application to access Help also.

SOS Tutorials—enables you to open the SOS tutorials from within the application for a quick example of
how to perform many functions within SOS.

SOS Overview—offers you a high level presentation of the many features available in SOS.

Content Feedback—provides a quick and easy access method to send AOP feedback about curriculum
concerns.

Tech Support—lets you access the SOS Tech Support website directly.

User Manual
Tutorials

SOS Overview
Content Feedback
Tech Support

Switched-On

ooL sE" 2008 EDITION

User Manual
The first option opens the online (electronic) Help file. Basically, it includes most of the SOS printable user
manuals, such as this one. Installation information is not included, however. It does include instructions on
how to use the three views available in the Help file, Contents, using the Search capability, and the Index.
Tutorials

The next option is the tutorials that show you a demonstration how to perform some of the functions you
use in SOS. A list of them and your options for locating them are detailed on page 30 of this guide.
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SOS Overview

Next, is a presentation series of videos providing an overview of the functions available in SOS and an
opportunity to view sample pages of the SOS curriculum. See page 31 of this guide for an alternative means
of locating them.

Content Feedback

Click Content Feedback to open the Tech Support page of the AOP Homeschool website. There you find a
link to open a form to let the SOS team know you have comments or an issue with something in the
curriculum.

Tech Support

Select this option to open the Tech Support page of the AOP Homeschool website where you will find a
number of options to assist you as you use Switched-On Schoolhouse®.

Exiting SOS Teacher

From your Home screen, you have three options for exiting SOS:
Click the Close button in the upper right-hand corner.

Click the SOS icon () in the upper left-hand corner and select Close from the small menu that
appears.

Press Alt+F4 on your keyboard.
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Tutorials

Before you get too far along in using SOS, you might want to spend a little time reviewing the tutorials. They
walk you through a number of functions you perform as a teacher. All of these tutorials are available on your
computer after you install SOS 2008. To view them on your computer, double-click the desktop Tutorials icon
or:

1. Click Start on your computer’s taskbar.

2. Click All Programs.

3. Select AOP.

4. Select Switched-On Schoolhouse 2008.
5

Select Tutorials.

™
Vi

Switched-On Schoolhouse 2008 Edition Tutorials

Click any link below to view an animated SOS tutorial:

How to Use the Setup YWizard

How to Add @ Mew Term

How to Change Between School Days and Mon-School Days

How to Exclude a Range of Days

How to Add Events to Student Calendars

How to Install a Subject

How to Assign a Subject

How to Install Curriculum Revisions

How to Clear an Assignment

How to Rernove an Assignment

How to Create Custorn Subjects and Assignments

How to Rernove Duplicate Subjects

How to Create a Lesson Plan

How to Update Lesson Plans (Regenerate Due Dates)

How to Block and Unblock Individual Assignments

How to Globally Block and Unblock Qluizzes andfor Tests

How to Recard in Spanish

2008 SOS Installation and Setup



SOS 2008 Installation and Setup Guide

SOS Overview Presentation

Switched-On Schoolhouse also offers another view of the program. It is called the SOS Overview Presentation. It

includes:

1. Introduction to Alpha Omega Publications
Teacher Home Page Overview
Administration Area
Quiz and Test Settings
Grading and Term Settings
Student Setup
Curriculum Setup

Lesson Book

© © N o 0~ 6N

Student Application
10. Schoolwork
11. Student Lesson

You can access this presentation by clicking the Help button on your Home screen and selecting SOS Overview

from the menu.

You can also access them by going to www.aophomeschooling.com, then:

1. Click Curriculum Options

Select Grades

Click the grade level or subject folder

Click the SOS box or specific subject CD

Click the Resources tab in the middle of the page

a p 0D
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EULA

2008 Switched-On Schoolhouse End Users License Agreement

Software License Agreement, Disclaimer of Warranty, and Limitation of
Remedies

If you use this program or if you allow someone else to use this program (or anything else
contained in this package), you are agreeing to all of the terms and conditions of this
entire agreement. Make sure that you read and understand all of the terms of this
Agreement so that you will know what your obligations and responsibilities are. All parts
of this Agreement apply to you, so read each provision carefully.

Software License Agreement

1. Alpha Omega Publications, Inc., (in this agreement, we will call it “Alpha Omega”) is
not selling you this computer software program, or any part of it. When you buy this
product, all you are buying is the right to use it on your own computer, in your own
home, with your children. You are not buying anything exclusive, and you may transfer
the product one time only without our written permission in advance and in accordance
with our conditions for such a transfer as set out in this Agreement. Please note that
the law normally prevents such transfers, but we want to be as fair as possible so we
are allowing you a one time transfer. All terms of this Agreement apply to your
purchase and use, so, please make certain that you read and understand it before you
install the software on your computer.

In producing and manufacturing this computer software program, we have incorporated
software programs that have been developed and are owned by other companies — this
is what is known as “third party software.” You may use this third party software ONLY
in conjunction with our program. You may NOT use this third party software, or any of
the software contained within this program in any fashion other than with this

program. By agreeing to the terms of this Agreement, you understand that all of the
information and programming that is used in this software is owned by us or others,
and that we are only giving you the right to use this material for yourself and your
family, and not for any other purpose.

You understand that Alpha Omega and the third parties which have developed and
produced this program are the sole owners of this material, and that they are not
selling you anything except the right to use it within your home. The ownership to
which we are referring includes all of the copyrights, trademarks, service marks and
patents that are involved with this software and packaging. Therefore, you are not
allowed nor are given permission to use any of these items except for yourself, without
the express written permission of Alpha Omega.

You have paid the fee for your use of the program, as well as for the discs, booklets,
box, CDs, and all of the other items of a physical nature included in the package. You
will own the items in the package, such as the actual box, CDs, booklets, and so on. Do
not mistake the ownership of the physical material with the right to use the computer
software on the CDs, etc. These are two different things. Except for the one-time
transfer, as described in Section 2.d below, you can not use the software, booklets, or
anything else that you have bought for any other purpose but your own, in your own
house, for your own children, for their own coursework.
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2. Your use of this information is limited to the following, and nothing more:

a.

the software can only be used as follows:

i. on a single computer, at one location, at any given time and not to exceed five
(5) students; or

ii. if you use this program on a home computer network, you may not exceed (5)
students in total at any given time using this program on the network (you may
not electronically transfer the software over your network, or to any other
computer even if you use it at home);

You may NOT copy, reproduce, duplicate, adapt, modify, translate, disassemble,

decompile, reverse engineer or reverse assemble anything that you are purchasing

here without the specific written consent and approval of Alpha Omega. This

includes the software program, booklets, instruction materials, and all other items

that are included within the package that you have purchased when you bought

this package.

You and your family are the only ones who can use this material. With the
exception of the one-time transfer, as described in Section 2.d below, you may not
give, rent, lease, sell, assign or in any other fashion convey any part of this
package to anyone else, at any time, for any reason. If you convey any portion of
this package more than one time, the conveyance will not be effective. It will, in
fact, be null and void, as you have no rights to do so. You are the only person who
has the right to use this program, others must pay Alpha Omega in order to use
this material, just as you did. Anything else constitutes the theft of the material
from Alpha Omega, and Alpha Omega will pursue those responsible for such theft
in order to protect their exclusive ownership of the copyrights, trademarks, service
marks and patents. This may include civil (money damages and injunctions
against all those people who use it without authorization) as well as criminal
prosecution (that could mean going to jail for a violation).

One Time Transfer. The initial user of the software product may make a one-time
permanent transfer of this EULA and software product only directly to an end user,
and only for no monetary or other compensation. This transfer must include all of
the software product (including the application disc, all component parts, any back-
up copies, the media and printed materials, any upgrades, this EULA, and, if
applicable, the serial number). Such transfer may not be by way of consignment or
any other indirect transfer. The transferee of such one-time transfer must agree to
comply with the terms of this EULA, including the obligation not to further transfer
this EULA and software product to any other party. Prior to transferring the
software product you must remove all copies of the software product from your
machine, including your portable computer. No technical support privileges or
warranty of any kind is transferred to the transferee, and this must be conveyed by
the initial user to the transferee at the time of the transfer of the software product.

3. As long as you use this software and all of the other materials for yourself, and you
don’'t do any of the things that we have discussed above, you can use it for as long as
you like. If you violate any of these terms, your right to use this material will cease
immediately. Note that we do not have to give you any notice of the termination of
your right to use it. The termination is automatic because you have violated the terms
of your purchase and license for use. That means that if you continue to use it after
violating these terms, you will subject yourself to all of the civil and criminal penalties
that are described above.
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In addition, if your right to use this material is terminated due to your violation of this
Agreement, you must destroy all of the materials that are in your possession. If you
have given any of these materials to others, all materials which you given to others you
are required to obtain, and upon receipt of same, you are required to immediately
destroy the material. You must destroy all software, CD’s, discs, written material, and,
yes, even the box that it all came in. This requirement to destroy all of the materials is
absolute even if you paid for it.

Remember that your payment only gives you the right to use this material if you
adhere to our terms. If this right to use is terminated, then you have to destroy your
package, and we do not have to compensate you for any amounts, which you have
previously paid.

4. From time to time, Alpha Omega may develop updates to make this program more
efficient, more complete, or easier for you to use. It may also develop additional
versions that contain different material. Your purchase of this version does not
automatically entitle you to any of this updated material. If Alpha Omega does develop
anything new or different, it may become available for you to purchase at an additional
price.

DISCLAIMER OF WARRANTY

You are buying this package with your full consent and understanding that you will use it
at your own risk and that you will not hold us responsible for any results that occur
regardless of the damages that may befall you. Neither we, nor any of our dealers,
distributors, agents or employees, creators of the material, those involved in the
production of the material or its distribution or the delivery of these materials are taking
any responsibility for your use, for the accuracy of the materials, for the results of your
use, for the reliability of the material, for how up to date it is, or for any other aspect of
this package or its contents. Your full risk extends to and includes all of the instructional
material, the software itself, and any and all other aspects of this package (and, yes, even
information that is included on the box and all other advertising or promotional material).
In addition, you understand and agree that your risk includes the results of defective
software which may or may not be your fault.

We will, of course, endeavor to assist you with technical matters and to replace anything
that is defective if you tell us immediately after you purchase the software, but we are not
required to do so. And this willingness of ours to assist you does not indicate in any way
that we are assuming any of the risks of this problem.

There are two forms of a warranty - a legal “promise”. One form is that in which we
expressly tell you what we warrant (i.e. express warranty), and the other form is that
which is only implied with your purchase and use of these materials (i.e. implied warranty
most notably the implied warrant of merchantability or fitness for a particular purpose).
We are not making any express warranties to you. And you are agreeing that you are not
going to hold us responsible for anything that may only be implied even if you have told
us (or anyone who has been involved with the sale of this product to you) in advance what
your use will be, or what your requirements are with respect to this product. You also
agree that even if one of the people who help you with the purchase of this product says
something, suggests something, recommends something, or writes something for you,
that it will NOT affect this disclaimer. You should, therefore, NOT RELY ON SUCH
INFORMATION. It is only what is written in this Agreement that represents the agreement
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between you and Alpha Omega. Once again, you assume all of the risk of servicing,
repairing or correcting any of this software package regardless of the cause of any
problem.

You may live in a state that does not allow the exclusion or limitation of certain
warranties. You may also have other rights that vary from state to state. If you are
concerned about the particular laws of your state, you should contact someone who is an
expert in this area to find out if yours is such a state. We are not giving you any advice
on this subject whatsoever.

This disclaimer is very broad and you should understand that it eliminates or limits our
liability for all direct and indirect damages, all damages that are the consequence of a
defect in the program or materials (such as a loss of profits, the costs of any business
interruption, or the loss of any business opportunities), as well as any damages that may
be incidental to these defects such as legal fees, costs to correct problems, and so on.
Even if you tell Alpha Omega in advance that there is a possibility of such damages, this
will not make us liable in the event that you suffer any loss whether due to the use or the
inability to use this product.

Unless you live in one of those states that does not allow this broad disclaimer, the
maximum that we will be liable for is the amount that you paid for the materials.

If a court or arbitrator shall determine that any provision of this Agreement is not valid or
enforceable, all of the other provisions shall continue to be fully valid and enforceable. In
addition, if there is a question about the validity or enforceability of any provision, then
this provision will be presumed to be revised so that it is enforceable and legal.

Because Alpha Omega is located in Arizona, all of the questions that arise under this
Agreement (except those that are governed by Federal and/or international law or treaties
like copyright and trademark issues) will be dealt with according to the laws of Arizona.

In order to make this Agreement easy for all to understand and to resolve neither party
will be required to go to court. The costs and time for all involved are excessive and
unnecessary. In order to encourage a speedy and efficient resolution of any disputes
between you and us, you agree that any dispute will be resolved by arbitration using the
rules of the American Arbitration Association in Phoenix, Arizona.

Acknowledgment

By using this product, you are acknowledging that you have read and agree with all of the
terms of this Agreement, understand the limitations on your use of the materials that you
have purchased, and agree that you will not hold us responsible for your use of these
materials in any fashion. In addition, you agree that whether or not you have received
any verbal or written information or statements from anyone else at any time regarding
this product or your use of it, THIS IS THE ONLY AGREEMENT BETWEEN YOU AND US
THAT APPLIES.

You also acknowledge that the purchase price for this product would be much higher if we
had to cover all of the potential problems that one may encounter with respect to the use
of these materials. We, of course, always do our best to provide to you with the finest
quality product available. The only way that we could sell the software for its current
price, however, is that we are assuming no responsibilities for your use, or the quality of
the materials that you have purchased.
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Export Prohibitions

You may not export the enclosed software program or any portion thereof into any
country prohibited by the United States Export Administration Act and the regulations
thereunder. Portions of the enclosed software program may include “Restricted Computer
Software”. Use, duplication, or disclosure by the U.S. Government is subject to restrictions
as set forth in this Agreement and as provided in DFARS 227.7202-1(a) and 227.7202-
3(a) (1995), DFARS 252.227-7013 (OCT 1988), FAR 52.227-19, or FAR 52.227-114, as
applicable.” You acknowledge that neither the enclosed software program nor any portion
thereof nor the underlying information or technology may be downloaded or otherwise
exported or re-exported: (i) into (or to a national or resident of) any other country to
which the U.S. has embargoed goods; or (ii) to anyone on the U.S. Treasury Department’s
list of Specially Designated Nationals or the U.S. Commerce Department’s Table of Denial
Orders. You hereby represent and warrant that you are not located in or the resident of
any such country or on any such list.

Notices Regarding Third-Party Rights

New American Standard Bible Updates
© 1960, 1962, 1963, 1968, 1971, 1972,
1973, 1975, 1977, 1995 by The Lockman Foundation
All rights reserved
http://www.lockman.org
The “NASB”, “NAS”, “New American Standard Bible” and “New American Standard”
trademarks are registered in the United States Patent and Trademark Office by the
Lockman Foundation. Use of these trademarks requires the permission of the Lockman
Foundation.

Permission to Quote:

The text of the New American Standard Bible® may be quoted and/or reprinted up to and
inclusive of five hundred (500) verses without express written permission of The Lockman
Foundation, providing the verses do not amount to a complete book of the Bible nor do
the verses quoted account for more than 25% of the total work in which they are quoted.
Notice of copyright must appear on the title or copyright page of the work as follows:
“Scripture taken from the New American Standard Bible,
© The Lockman Foundation 1960, 1962, 1963, 1968, 1971,

1972, 1973, 1975, 1977, 1995
Used by permission. http://www.Lockman.org
When quotations from the NASB® text are used in not-for-sale media, such as church
bulletins, orders of service, posters, transparencies or similar media, the abbreviation
(NASB) may be used at the end of the quotation. This permission to quote is limited to
material which is wholly manufactured in compliance with the provisions of the copyright
laws of the United States of America and all applicable international conventions and
treaties. Quotations and/or reprints in excess of the above limitations, or other
permission requests, must be directed to and approved in writing by The Lockman
Foundation, PO Box 2279, La Habra, CA 90632-2279, (714) 879-3055.
http//www.lockman.org.

You are expressly prohibited from copying or otherwise duplicating the NASB databases,
and from altering or otherwise modifying the NASB databases.
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Macromedia® Trademark/ Copyright Notice:

Switched-On Schoolhouse® contains Adobe® Shockwave® Player and Adobe® Flash®
Player software by Adobe Systems Incorporated, Copyright © 1995-2007 Adobe Systems
Incorporated. All rights reserved. Protected by U.S. Patent 6,879,327; Patents Pending in

the United States and other countries. Adobe, Flash, Macromedia, and Shockwave are

trademarks of Adobe Systems Incorporated.

ADOBE" ﬁ
FLASH®

ENABLED

Portions Copyright © ComponentOne, LLC 1991-2006. All Rights Reserved.

Should you have any questions concerning the above or this product, or if you desire to
contact Alpha Omega for any reason, please contact, in writing:

Alpha Omega Publications, Legal Department, 804 North 2nd Ave. East, Rock Rapids, IA
51246.

Alpha Omega Publications, Switched-On Schoolhouse and Switched-On and their logos are
registered trademarks of Alpha Omega Publications, Inc. All other trademarks that appear
in this product are the property of their respective owners. All rights reserved.

© 2003, 2005, 2007 Alpha Omega Publications, Inc.
All rights reserved.
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Resource List

SOS User Manual (Help File)

Click the Help button on the left side of your Home screen or press the F1 key on the top row of your
keyboard from anywhere in the application.

Students, click the Help? button, below the green SOS logo in the center of your Home screen, or
press the F1 key anywhere in the application.

SOS Tutorials:
Start > All Programs > AOP > Switched-On Schoolhouse 2008 > Tutorials, or

click the Tutorials icon on your desktop, or

http://www.sostutorials.com

SOS Overview Presentation

www.aophomeschooling.com

(See page 31 for navigation steps.)

Online Support

www.aophomeschooling.com/support/

SOS Application and Curriculum Updates:

http://www.sosupdates.com

Toll-Free Phone Assistance:
Customer Service:
1-800-622-3070
Technical Support:
1-866-444-4498
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